
CITY OF CANBY

PRE-APPLICATION CONFERENCE
	OWNERS
	APPLICANT*

	
	

	Name      
	Name      

	
	

	Address       
	Address       

	
	

	City                          State       Zip      
	City                          State       Zip      

	
	

	Phone                               Fax      
	Phone                               Fax      

	
	

	E-mail      
	E-mail      

	
	


Please indicate who is to receive correspondence (i.e. staff reports etc) and what format they are to be sent

 FORMCHECKBOX 

Owner

 FORMCHECKBOX 

Email

 FORMCHECKBOX 

US Postal

 FORMCHECKBOX 

Fax

 FORMCHECKBOX 

Applicant
 FORMCHECKBOX 

Email

 FORMCHECKBOX 

US Postal

 FORMCHECKBOX 

Fax

OWNER’S SIGNATURE  ___________________________________________________________________                                                              

DESCRIPTION OF PROPOSAL

Property address/location  
Tax Map        



Tax Lot(s)        


Lot Size       












      (Acres/Sq. Ft.)

Current zoning       



Comprehensive Plan Zoning       
Description of proposal       
     
     
              Check all that apply
 FORMCHECKBOX 

Adjacent to a city park




 FORMCHECKBOX 

Adjacent to county road

 FORMCHECKBOX 

Adjacent to the railroad

 FORMCHECKBOX 

Adjacent to state highway

 FORMCHECKBOX 

Commercial or Industrial project

For each one checked add one additional copy except

for state highway and then add two additional copies.

*If the applicant is not the property owner, owner must sign this form or applicant must attach documentary evidence of authority to act as agent in submitting this application.

PRE-APPLICATION: INSTRUCTIONS TO APPLICANTS
Pre-Application Conferences are designed to provide applicants the opportunity to present land use development proposals to City staff prior to the actual land use application process.  This advance discussion allows applicants an opportunity to ask questions about the applicable City codes, required permits, hearing and noticing and estimated processing timelines.  The Pre-Application Conference also allows City staff an opportunity to review preliminary plans, and to provide comments to applicants regarding the project and design.  This feedback early in the planning process can help applicants avoid major plan revisions that are more cumbersome to change after an actual application submittal.

Applicants should keep in mind that, due to the preliminary nature of information discussed during Pre-Application Conferences; City staff reserves the right to determine permitting requirements upon receipt of an official application.  Information obtained during a Pre-Application Conference is subject to subsequent changes in the Canby Comprehensive Plan, Canby Municipal Code, and/or any other applicable regulations.  A Pre-Application Conference does not “vest” (lock in any fees or development requirements) a project in any way.

Once your pre-application has been submitted, it will be reviewed by the Planning Department.  You will be notified of any changes and returned to the Planner for approval.  When you have the approval you will take sixteen (16) paper copies and one copy in electronic format to the Office Specialist at Public Works who will contact you to set up your conference.  At this conference representatives from the following City departments and public agencies will be in attendance:  Public Works, water, telephone, cable, gas, electric, Clackamas County (if needed), Canby Fire District, Oregon Department of Transportation (if needed), Planning, Engineering and Parks.  Their contact information is listed for you to contact them if you have any questions.


Matilda Deas
Planning Department

503-266-7001
deasm@ci.canby.or.us

Melissa Hardy
Planning Department

503-266-7001
hardym@ci.canby.or.us

Carla Ahl
Planning Department

503-266-7001
ahlc@ci.canby.or.us

Dwayne Barnes
Public Works


503-266-4021
barnesd@ci.canby.or.us




Sewer Inspections; Paving;





Streets and Sidewalks


Dan Mickelsen
Public Works


503-266-4021
mickelsend@ci.canby.or.us




Erosion Control


Pat Thurston
Canby Utility for water

503-263-9872
pthurston@canbyutility.org




Inspection of water mains, 





Laterals from main to meter and





Fire hydrant installations



Gary Stockwell
Canby Utility for electric

503-266-9872
gstockwell@canbyutility.org




Primary and secondary 





Installations to within 5 feet

 



of the meter base


Jeff Snyder
Parks - Maintenance

503-266-4021
snyderj@ci.canby.or.us

Matilda Deas
Parks – Planning


503-266-7001
deasm@ci.canby.or.us

Jorge Tro
Police



503-266-1104
troj@ci.canby.or.us

Todd Gary
Canby Fire District


503-266-5851
tgary@canbyfire.org

Troy Buzalsky
Canby Fire District


503-266-5851
tbuzalsky@canbyfire.org

Darvin Tramel
Waste Water Treatment Plant
503-266-4021
trameld@ci.canby.or.us




Complete the Wastewater

 



Survey


Dinh Vu
Canby Telephone


503-266-8201
dvu@canbytel.com

Lynn Tussing
Willamette Broadband

503-982-4085
ltussing@willamettebroadband.com

Colleen O’Brien
Northwest Natural Gas

503-585-6611
cmb@nwnatural.com

Bob Godon
Building Official


503-266-9404
godonr@ci.canby.or.us

Loretta Kieffer
ODOT (If needed for

503-353-8975
Loretta.L.Kieffer@odot.state.or.us




Access needs to Hwy 99)


Sonya Kazen
ODOT 



503-731-8282
sonya.b.kazen@odot.state.or.us

Melinda Griffith
ODOT (Utilities on or next 
503-653-3139






to Hwy 99E)


Wayne Seiffert
Clackamas Cty (Plumbing, 
503-353-4400
waynesei@co.clackamas.or.us




Electrical, fire and life safety)



Joe Marek
Clackamas Cty (Multi family)
503-353-4673
joem@co.clackamas.or.us

Ken Kent
Clackamas Cty (SF & MLP)
503-353-4400


Bob Hixson
Clackamas Cty (Commercial)
503-353-4708
roberth@co.clackamas.or.us

John Kelley
City Attorney


503-266-4021
kelleyj@ci.canby.or.us

John Trumbull
Union Pacific Railroad when
503-872-1809





Adjacent to rail right of way


Postal Service
Mail box requirements for 
503-266-7720





subdivisions


Fred Kahut
Canby Disposal


503-266-3900
fred@k.brecyling.com

Curt McLeod
City Engineer


503-684-3478
cjm@curran-mcleod.com

Catherine Comer
Economic Development Dept.
503-266-7001
comerc@ci.canby.or.us
Please contact the City of Canby Planning Department at 503-266-7001 if you have any questions.

Pre-Application Process Steps

· Contact Planning Department about your application.

· You will submit one copy of your proposed pre-application submittal, addressing the minimum pre-application requirements listed below, to a Planner for review and comments.

· Once you have made any needed changes and the Planner approves your materials you will make 16 copies (plus additional copies from Page 1) of the approved materials on paper and one copy in electronic format and you will take these  to the Office Specialist at Public Works (1470 NE Territorial Road) who will schedule your Pre-Application Conference.
Applic  City

Check  Check




Minimum Pre- Application Requirements


___
___(
Narrative – A detailed narrative description of your proposal and any specific questions you want




the City to respond to at the Pre-Application Conference on 8 ½” x 11 paper and in MS Word




format
___
___(
Site/Plot Plan drawn to scale with North Point at the top of the page on  8 ½” x 11 or 11” x 17”  paper (Plans do not need to be professionally prepared, just accurate and reliable.)



____
Parcel and building set back dimensions



____
Existing and proposed structures



____
Location and dimensions of easements (should be noted on title)



____
Location of utilities – storm, sanitary sewers and water (including size of service and street location) Location can be marked by service at 1-800-332.2344.

 

____
Width of adjacent right of way



____
Existing street pavement widths



____
Proposed street/driveway pavement widths



____
Location of any forested/wetland or other significant natural features



____
Location of and distance to fire hydrant(s)

Applic  City

Check  Check



Additional Subdivision / Minor Partition Requirements that maybe required


___
___(Slope map (if area is over 25% slope)

___
___(
Significant tree locations (all trees over 6 inches)
___
___(
Utility layout
___
___(
Proposed detention system with topographic contours

___
___(
Location of on-site water resources

___
___(
Connectivity analysis that includes shadow plats of all adjacent properties demonstrating how they can be developed meeting existing code

___
___(
The height and design of infill projects may be limited because of structures on neighboring properties.  On the Site/Plot Plan show the distance from your property line to structures on neighboring properties as well as the number of stories of neighboring structures.

___
___(
The Canby Post Office will require the placement of mailboxes to their standards.  Contact the Postmaster at 503-266-7720.
___
___(
Erosion Control requirements will need to be addressed

___
___(
DEQ permits sometimes require as much as six months to complete.
Applic  City

Check  Check



Additional Site Plan and Design Review Requirements that maybe required


___
___(
Proposed elevations

___
___(
Parking lot layout
___
___(
Parking space calculations (based on use and square footage of building)




Nonresidential Projects Wastewater 


____
Do you plan on discharging anything other than domestic waste?



____
Will you be discharging any wastes that were produced during an industrial process or the 
manufacturing of a product?




____
Are you proposed to have floor drains that will be connected to sanitary sewer?




____
Please complete the Wastewater Survey for Nonresidential Establishments
FOR CITY USE ONLY





File Number  ______________________





Date Received ____________By______


Reviewed by Planning Department and 


Pre-Application Conference to be scheduled





____________________________________





Date ________________________________




















City of Canby Pre-Application Conference
Page 1 of 4 


